MNPUHATO YTBEPXIAEHO
[lenarorndeckum coBeToM IIIKoIIBI [pukazom aupexkropa CUMCKON cpeHen

[portokox Ne 1 ot 26.08.2016 1. ITKOJIBI
ot 31.08.2016 r. Ne 166/1

MOJOKEHHUE O IKOJbHOMW BUBJNOTEKE
MyHHIHNAIBLHOTO GI01:KeTHOro 061eoGpa3oBaTe/ibHOro yupexaenus «Camckast
cpeaHss o0meoOpasoBaTe/JbHasi KO/

I. O6mue noJ1oKeHHst
1. TlonoxkeHwe O ILIKOJABHOW  OHMONHMOTEKE  MYHHULUIIAJIBHOTO  OFOJDKETHOIO
ob1eodpasoBarebHOro yupexkaeHus «CUMcKas cpefinss o0ieodpasoBare/bHast KOy
(nanee — [onoxeHue) pa3paboTaHo B pa3paboTaHo B COOTBETCTBUM ¢ DenepalbHBIM
3akoHOM oOT 29.12.2012r. Ne 273-®3 «0O06 o6pazoBanuu B Poccuiickou
Ddenepanuu», DPenepajsbHbIM 3aKOHOM OT 25.07.2002r. Ne 114-®3 «O
NPOTHBONEHCTBUM OSKCTPEeMHCTKON JesATenbHOocTH» (pex. ot 21.07.2014 c
H3MeHeHUsAMH, BcTynuBimuMu B cmry ¢ 02.08. 2014), @exepaibHbIM 3aKOHOM
oT 29.12.2010r. Ne 436-®3 «O 3ammuTe neTeld oT MHPOPMALUK, TPUIYUHAIOIIEH
BpeJ WX 3J10pPOBbI0 M pa3sBUTHIO», PenepalbHbIM 3aKOHOM OT 29.12.1994r. No
78-®3 «O 6ubaroTeyHoM aeiie», B coorBetcTBuu ¢ ®T'OC HOO, ®I'OC 00O,
Canllun, YcraBoMm oO6pa3oBaTelbHOW OpraHU3aIHH.
2. Bubnuoreka sBisieTcd CTPyKTypHbIM moxapasaeiteHneM MBOY «Cumckas COILD,
y4acTBYIOIIMM B y4eOGHO-BOCIHTATETHHOM Ipolecce B LeNsX obecreueHus Npasa
YYaCTHUKOB 0Opa3oBaTENBHOIO Impollecca Ha OecIUiaTHOe MONb3OBaHHE OHONHOTEHHO-
nH(GOPMaLMOHHBIMHU PECYPCaMH.
3. JlesiTeIbHOCTH OUOIMOTEKN OTpaKaeTcst B Y CTaBe LIKOJIBL.
4. 1eny WIKONBbHOM GMOIHOTEKH COOTHOCSTCS C HENSMH IIKOJNbL: (opMupoBaHue OOLIeH
KyJIbTYphl JTMYHOCTH OOYYAIOLIMXCS HA OCHOBE YCBOEHHs 00s3aTeNbHOTO MHHMMYMa
cozepkaHns o0IIeo0pa3oBaTeNbHBIX IPOrPaMM, MX aJlaNnTalusi K JKA3HH B OOIIECTBE,
CO3JlaHWEe OCHOBBI JUIi OCO3HAHHOTO  BBIOOpPa ¥  IOCIEAYHOIIEro  OCBOEHMs
npodecCHOHATBHBIX, 00pPa30BaTEIbHBIX MIPOTPAMM.
5. IllkonbHas OWOIMOTEKa PYKOBOACTBYETCS B CBOGH NEATEIBHOCTH (elepalbHBIMU
3aKOHAMH, YyKazaMu U pacrnopspkeHusmMu I[Ipesunenta Poccumiickoit  Denepaiui,
[IOCTAHOBJEHHSIMH H pacnopskenusimu  [IpaButensctBa Poccuiickoit  Pexnepariuy,
pemenusiMi MuHucTepcTBa 00paszoBanus Poccuiickoit Denepanuy, YcTaBoM 1IKOJIBL,
[TonosxeHueM 0 OHOIMOTEKEe, YTBEPKAECHHBIM TUPEKTOPOM LIKOJIBI.
6. TTopsioK MOJIB30BaHMs HMCTOUYHMKAMH HMH(pOpPMANWM, NepedeHb OCHOBHBIX YCIyr H
YCIIOBHS MX TPEIOCTABICHUs onpenelsorcss [lonoxkeHneM O IIKONbHOH oubnuorexke U
[IpaBunaMy IMOJB30BAHUS IIKOJBHOH OMOJIMOTEKOH, YTBEPXKACHHBIMH IHUPEKTOPOM
IITKOJIBI.
7. 1llkona HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M Ka4decTBO OHONIHMOTEYHO-
MH(POPMALIHOHHOTO 00CITYKMBaHUs OMOIHOTEKH.
8. Opranuzanust 00CITy)KUBaHUs Y4aCTHHMKOB 00pa3oBaTesIbHOrO Mpolecca MPOU3BOAUTCH
B COOTBETCTBHUH C ITPaBUIaAMHU TEXHUKH 0€30IIaCHOCTH U IPOTHBOIIOKAPHBIMHU, CAHUTAPHO-
TMTHEHUYECKIMHE TPeOOBaHHUSAMH.



9. B OubnuoTeke 3ampemiaeTcs W3JaHWE U pPaClpOCTPaHEHHUE I[I€YaTHBIX, ayauo-,
ayIMOBHU3YaJIbHBIX W WMHBIX MAaTE€pPHAJIOB, CONEPXKABIIMUX XOTs Obl OJWH W3 TMPU3HAKOB,
IIpeIyCMOTPEHHBIX YacThIO NepBoi cTatbu 1 PenepanpHoro 3akona ot 25 uroist 2002 rofx
Nel14-03 «O mpOTUBOAEHCTBUUA JSKCTPEMUCTCKON JNESTEIBHOCTU», HE HOIyCKAaeTCs
HaJlM4ue SKCTPEMUCTCKUX MATEPHUANIOB, IPU3BIBAIOIIAX K OCYILIECTBICHUIO
SKCTPEMHUCTCKON  JESITeIbHOCTH JMOO OOOCHOBBIBAIOIIMX MM  ONPaBIbIBAIOLIMX
HEOOXOOUMOCTh  OCYIIECTBIEHUSI TAaKOM JNESATEIbHOCTH, B TOM YHCIE TpYyHAbl
PYKOBOJAMTENEH HAIIMOHAI-COLMATUCTHYECKOH pabodel naptun I'epmannu, QammcTckon
naptau Mtamuu, myOnukanuid, 0OOCHOBBIBAIOIIMX WM OINPABIABIBAIONIMX HALMOHAIBHOE
1 pacoBO€ MPEeBOCXOJCTBO JIMOO ONPaBABIBAIOIINX IIPAKTUKY COBEPIIEHUS BOCHHBIX WIIH
WHBIX IMPECTYIUICHUH, HAIpPaBJIEHHbIX HA IOJIHOE WM YaCTUYHOE YHHYTOXEHHE KaKou-
100 STHUYECKOU, COLMAIBHOM, pACOBOM, HALIMOHAIIBHON UJIU PEJIUTUO3HON IPYIIIIBL.
Kpome Toro, k Takum MaTepHajioM, B COOTBETCTBUU CO CT. 13 DenepanbHOro 3aKoHa OT
25.07.2002 r. Nel114 — @3 otHOCHTCS:
a) opuIIMaIbHBIE MaTepUabl 3aNPEIIEHHBIX SKCTPEMUCTCKUX OpraHU3alui;
0) maTepualibl, aBTOPaMU KOTOPBIX SBIISIOTCS JIMIA, OCYXIECHHBIE B COOTBETCTBUU C
MEXTyHapOAHO-IIPABOBBIMU aKTaMM 3a IIPECTYIUIEHWS IPOTHUB MUpa U YEI0BEYeCTBA U
comep)kallve TpU3HAKH, NPEILyCMOTPEHHbIE YacTbIO IIEPBOM CTAaTbd | HACTOSILEro
®enepanbHOIO 3aKOHA;
B) JoOble WHBIE, B TOM YHCIIE aHOHUMHBIEC, MaTepHalbl, COAEp)KAIlUe IPU3HAKH,
IpeIyCMOTPEHHBIE YaCThIO IEpBOM cTaThi 1 Hacrosuero MenepajbHOro 3aKOHA.
B nomemennn 6ubinoTexku pasMemaercs PenepanbHbI CIIHCOK KCTPEMHUCTCKOU
JUTEpaTyphl, yTBepXKAeHHbIH DenepaiabHbIM OPraHOM KCIIOJHUTENBHOM  BIIACTH,
3aIpeleHHOHN K paclpocTpaHeHHIo Ha Tepputopun Pocecuiickon ®enepanny.

II. OcHoBHBIE 3a1a4H

OCHOBHBIMH 3a7a4aM¥ IIKOJIbHON OMOIHOTEKHN SBISIOTCS:

1. O0ecmeuenne ydacTHHKaM oOpa3oBaTelbHOrO Ipolecca -— O00yYaroluMces,
[earorn4eckKuM pabOTHHUKaM, POIUTENSIM OOyYaroIMXCsl — JOCTyla K HH(OPMALHH,
3HAHHSIM, UAESIM, KyJIbTYPHBIM IIEHHOCTSM IMOCPEICTBOM HCIOJIB30BaHUS OUOJIMOTEUHO-
UH(GOPMAIIMOHHBIX PECYpPCOB IIKOJbI Ha Pa3IHMYHBIX HOCUTEAX: OyMaXKHOM (KHHIKHBIMA
Gona, (GOHI MepUOAMYECKUX H3HAHUMN); KOMMYHHUKATMBHOM (KOMIIBIOTEDHLIE CETH) W
WHBIX HOCUTEJISIX;

2. CoBepIlIeHCTBOBaHME IMPENOCTaBIsIeMbIX OUONIMOTEKON yCIyr Ha OCHOBE BHEJPEHUS
HOBBIX  HH(MOPMAIMOHHBIX  TEXHOJNOTMH M  KOMIIBIOTEpH3alMd  OHOIMOTEHHO-
WH(OPMAIIMOHHBIX ITPOLIECCOB.

3. BocniuTanue y ydamuxcss WH(GOPMALMOHHOW KyJbTYpbl, JIOOBU K KHUTE, KyJbTYpBHI
YTeHMsI, YMEHHUS MOJb30BaTbcsi OMOnuorexoi. IIpuBuTHE IIKOIBHMKAM IMOTPEOHOCTH B
CUCTEMATHYECKOM YTCHHWU JIUTEpaTypbl Uil pa3BUTHUS TBOPYECKOIO MBIIUICHUS,
II03HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEH, YCIEIIHOr0 YCBOCHHSI yUeOHBIX IPOrPamMM.

IIT OcHoBHBIE PyHKIHUH

Jlnst peanmi3aliii OCHOBHBIX 3a/1a4 OnOIHoTeKa!
1. ®opmupyeT Gpona 6UdIUOTEUHO-MHPOPMALTUOHHBIX PECYPCOB IITKOJIBI:



¢ KOMIUIEKTYeT YHUBEpCAJIbHbIH (QOHA Y4YEeOHBIMH, XYI0KECTBEHHBIMH, Hay4HBIMH,
CIIPABOYHBIMH, TEJarorvdeCKUMH W HAy4YHO-NONYJSPHBIMH  JOKyMEHTaMH  Ha
TPAJUIIMOHHBIX ¥ HETPAJAUIIMOHHBIX HOCUTENSX HH(OPMALIHK;

e rionoJHsAeT GOoH HHYOPMALMOHHBIMH pecypcaMu ceTd MHTepHeT;

2. CosnmaeT HHGOPMAITMOHHYIO HPOIYKIIUIO:

 OpraHmMsyeT W BeleT CIIPaBOYHO-OMOIMOrpaduUecKuii ammapar: KaTalord, KapTOTeKH,
BJIEKTPOHHBIN KaTaJor;

* paspabaThiBaeT peKOMeHJaTeNlbHble OUOIHOrpapHyYecKre MocoOus (CIHMCKH, 0030pBI,
yKazaTesu U T.I1.);

3. Ocyrectaiser auddepeHIpoBaHHOe OUOINOTEYHO-HH(POPMALIMOHHOE O0CITy)KUBaHHE
o0yJaromuxcs:

* OKa3bIBaeT HHMOPMAIIMOHHYIO MOAEPKKY B PELIEHUH 3a/lad, BOZHUKAIOIIUX B IIpoLEecce
uX y4eOHOH, caMo00Pa30BaTEIbHOM U TOCYTOBOM e TEIbHOCTH,;

e BEHISBJISET HMHGOPMAIIMOHHBIE MOTPEOHOCTH U YJOBIIETBOPSAET 3alpOChl, CBS3aHHBIE C
oOyueHueM, BOCIIUTAaHUEM U 370POBbEM JIETEH,

* YIOBJIETBOPSIET 3alpOCHl I0JIb30BaTeNel U MHQOPMHUPYET O HOBBIX IMOCTYIUIEHHUSX B
OuOJINOTEKY;

* KOHCYJIBTHPYET 110 BOIPOcaM Y4eOHBIX U3IaHUMN IJIs 00y4arouXCsl.

IV. Opranusauus AesiTeJJbHOCTH OHOJIMOTEKH

1. IIkonbHas GUOIHOTEKA IO CBOCH CTPYKType AENHUTCS Ha aDOHEMEHT, YUTAJbHBIN 3all,
oTaen y4eOHHUKOB U OTAE] METOJUYECKOM TUTEPaTypPhl IO IPEIMETaM.

2. bubnnoreuHo-HHGOPMAIIMOHHOE OOCIY)KMBAaHHE OCYLIECTBISETCS HA  OCHOBE
OUOIMOTEYHO-UH(MDOPMAIIMOHHBIX ~ PECypcOB B COOTBETCTBHMH C  y4eOHBIM |
BOCIIMTATENbHBIM IUIAHAMM IOKOJIBI, MPOTpaMMaMH, MPOEKTaMHU U IIaHOM paboThI
ITKOJLHON OMOJIMOTEKH.

3. B mensix obecriedeHuss MOJEPHHU3AIMH OMONMOTEKH B YCJIOBUSX HMH()OPMATH3aLUK
00pa3oBaHus ¥ B MpeeiaxX CPeJICTB, BBLACISIEMBIX yUPEIUTEIAMH, IKOJIa ObecreYnBaeT
OUOINOTEKY:

. rapaHTUPOBAHHBIM (buHAHCHPOBAaHUEM KOMIIJIEKTOBaHUS OoubIMOTEeUHO-
MH(GOPMAIIMOHHBIX PECYPCOB;

¢ HEOOXOIUMBIMHU CIY)KEOHBIMH U MPOU3BOACTBEHHBIMHU [OMELIEHUAMH B COOTBETCTBUH
CO CTPYKTYpOH OWOIMOTEKM M HOPMAaTHBAaMHM IO TeXHUKE O€30MaCHOCTH IKCIUTyaTalllu
KOMIILIOTEPOB  (OTCYTCTBHE  BBICOKOM  BI@XHOCTH, 3albUIEHHOCTH  ITOMEILICHHUS,
KOPPO3UOHHO-aKTHBHBIX MPUMecell WU 3JIEKTPOIPOBOAALIEH TbIIM) U B COOTBETCTBHU C
nonoxeausmu CanlIuH;

* TEIeKOMMYHHMKAIIMOHHON ¥ KOTHPOBAIIbHO-MHO)KUTENIbHONW TEXHUKOH U HEOOXOAMMBIMH
IPOrpaMMHBIMH MTPOAYKTaMU;

* PEMOHTOM U CEPBHCHBIM 00CITYKHBaHHEM TEXHUKU U 000pYy10BaHUs OUOIHOTEKH,

* OUOIMOTEYHON TEXHUKOHN M KAaHIEISIPCKUMHU [TPUHAUIEKHOCTIMHU.

4. Illkosa co3maeT YCIOBHUS ISl COXPaHHOCTH almaparypbl, 000pyLOBaHUSA U UMYILECTBA
OUOJIMOTEKHU.

5. OTBETCTBEHHOCTh 3a CUCTEMAaTHYHOCTh U KQUeCTBO KOMIUIEKTOBAHMsI OCHOBHOIO (JOHJIa
OMOIMOTEeKH, KOMILIEKTOBaHHE YydeOHOro (oHIa B COOTBETCTBUH C (enepabHbIMU
NepeyHs MU YYeOHMKOB M Yy4eOHO-METOJMYECKMX HW3JaHHH, COo3JaHhe HeOO0XOIUMBIX



YCIIOBMM JUISl JESTENbHOCTH OUOJHUOTEKM HECeT IUPEKTOp INKOJbI B COOTBETCTBHH C
Y CTaBoM LIKOJIBI.

6. Pexum pabOTHI MIKOJIBHOM OMOIMOTEKH OIpefesseTcs 3aBefyloluM OHOIMOTEeKOoN B
COOTBETCTBUH C MTPAaBUIaMU BHYTPEHHETO PaclopsiKa LIKOJIbIL.

V. Opranuszanusi paéoTsl

1. VYmopaBreHHe IIKONbHON OUOIMOTEKOM OCYIIECTBIAETCS B  COOTBETCTBUU C
3aKOoHOdaTeabcTBOM Poccuiickor Denepany U yCTaBOM IIIKOJIBL.
2. O0b11ee pyKOBOACTBO AESITEIbHOCTHIO IIKOJBHON OMOIMOTEKN OCYLIECTBIISIET TUPEKTOP
IIKOJIB.
3. PykoBO/ICTBO HIKOJBHOM OMONIMOTEKON OCYIIECTBIAET OHOINOTEKAph, KOTOPBINA HECET
OTBETCTBEHHOCTh B IIpefesiaXx CBOEH KOMIIETeHIIMM Iepell OOLIEeCTBOM U IUPEKTOPOM
IIIKOJIBI, OOYYaroIUMHCS, UX POAMTENIMH (MHBIMH 3aKOHHBIMHU IPEICTaBUTEIISIMHU) 34
OpraHM3aIlii0 W Pe3ybTaThl AESTeNbHOCTH IIKOJBHOM OMOIMOTEKH B COOTBETCTBHU C
(GYHKIIHOHATBHBIMH ~ OOS3aHHOCTSIMM,  IPEIyCMOTPEHHBIMH  KBaJU(UKaLWOHHBIMU
TpeOOBaHUSIMH, TPYIOBBIM 1OTOBOPOM U yCTaBOM IIKOJIBI.
4. bubnuotexapb Ha3HA4aeTCs] IUPEKTOPOM IIKOJIbI, MOXET SBJISATHCS HICHOM
[eJaroru4eckoro KOJJIEKTHBAa M BXOAMTb B COCTaB II€IarorMyeckoro  COBETa
0011e00pa30BaTEeIbHOr0 YUPEKACHUS.
5. bubauorekaph pa3pabaThiBaeT U MPEACTABISIET ITUPEKTOPY IIKOJBI Ha YTBEPXKICHUE
ClIeIytoIlIAe JOKYMEHTBHI:

e [Tlonoxenue o OUOTHOTEKE, IIPaBUJIa MIOJIB30BaHUs OMOIHMOTEKOH;

¢ [[1aHOBO-OTYETHYIO JOKYMEHTALHUIO;

¢ TexHOIOrHYecKyI0 JTOKyMEHTALHIO.
6. TpymoBble OTHOIIEHUS pPaOOTHUKOB IIKOJIBHOM OHONMOTEKM M CPEJHEH IIKOJBI
PEryJIUPYIOTCS TPYAOBBIM JOrOBOPOM, YCJIIOBHS KOTOPOIO HE JOJDKHBI IPOTHBOPEYHUTH
3aKoHOaTeIhCTBY Poccuiickoit denepauuu o Tpyze.

VI. [IpaBa u o06si3aHHOCTH OHOJIHOTEKH

PaboTHHKH HIKOJBEHOH OMOIUOTEKH UMEIOT IIPABO:

1. CaMocTosTENEHO BBIOMpaTh (QOpPMBI, CpeACTBA W MeTOAbl OHOIMOTEYHO-
UH(GOPMAITHOHHOTO O0CITY)KUBaHUS 0Opa30BaTENLHOIO W BOCIIUTATENLHOIO MIPOLECCOB B
COOTBETCTBHH C IEISIMH M 3aJadyaMU, YKa3aHHBIMA B YCTaBe IIKOJBI U IIOJOXKEHUU O
[IIKOJILHOH OMOJIMOTEKE;

2. 3pIMaTh ¥ peali30BbIBATh JOKYMEHTHI U3 (DOHIO0B B COOTBETCTBUHU C MHCTPYKLMEH 110
yueTy 6ubmoTeyHoro GoHa;

3. OnpenensT B COOTBETCTBHM C IpaBWJIaMH II0JIb30BaHMs LIKOJbHOW OMOJIMOTEKOH,
YTBEPKICHHBIMU JUPEKTOPOM HIKOJIBL, U IO COIIACOBAHMIO C POJUTENBCKUM KOMHTETOM
WM TIONEYMTENLCKMM COBETOM BHBI M pa3Mepbl KOMIIEHCAlMU yliepOa, HaHEeCEeHHOIro
[I0JIL30BaTEISIMU OMOITNOTEKH;

4. IMeTh eXXeroHbli OTIMYCK B COOTBETCTBUU C JIOKAJIbHBIMH HOPMATUBHBIMU aKTaMHU;

5. BBITh TIpeACTaBICHHBIMH K Pa3IYHbIM (hopMaM MOOLIPEHNUS;

6. YuacTBOBaTh B COOTBETCTBUH C 3aKOHOAATENILCTBOM Poccuiickoil @enepaunu B padorte
OMOJIMOTEUHBIX aCCOLUAIINI HIIA COFO30B.



VII. PabGoTHHKH OHO/IHOTEK 00S13aHbI

1. ObGecneuuTs mOIB30BATEIIM BO3MOKHOCTE PabOThl ¢ HHOOPMAIIMOHHBIMHU peCypCaMu
OHMOJTNOTEKMY,

2. ndopMupoBaTh I0JIB30BaTENEH 0 BUAAX MPEAOCTaBIIsIeMbIX OMOIHOTEKOM YCIIyT;

3. ObGecneynTh HAYYHYIO OpraHU3aIiio (POHIOB U KaTaloroB;

4. ®opmupoBath (GOHBI B COOTBETCTBHHU C YTBEPKICHHBIMH (peliepabHbIMU MEpEUHIMU
y4eOHBIX ~ W3JaHMH, O00pa3oBaTENBHBIMU  MIpOTpAMMaMd  I[IKOJBI, WHTEPECAMH,
NOTPEOHOCTSIMU U 3alIpOCAMU BCeX MEPEUNCIIEHHBIX BbIIlle KATETOPHH I10JIE30BaTEICH;

5. [ExexBapTalbHO NPOBOAWTH CBEPKH OUOIMOTEYHOTO (OHAA C  PEryIspHO
NONoNHAKUMes PelepalbHbIM CIIMCKOM 3KCTPEMHUCTCKUX MaTePHAIIOB;

6. CosepuieHcTBOBaTh  MH(MOPMAIIMOHHO-OMONMHOrpadguueckoe W OMOIMOTEeYHOe
oOciIyKUBaHUE M0JIb30BaTENIeH;

7. OOecneunmBaThb COXPaHHOCTb HCIIONB30BAaHUS HOCUTeNed wuHMOpMAIMH, UX
CUCTEMaTH3allHIo, pa3MellleHHe U XpaHeHHE;

8. ObecnieunBaTh peKUM pabOThI IIKOJIBHOW OUOITHOTEKH,

9. OT4nTHIBaTHCS B yCTAHOBJICHHOM MOPSAKE Tepe]] TUPEKTOPOM IIIKOJIBI;

10. TloBeimaTs KBaNMA(UKAIHIO.

VIII. IIpaBa u 00s13aHHOCTH NOJIb30BaTe el OHOJIHOTEKH

[Tonp30oBaTenu OUOIMOTEKH UMEIOT MPABO:

1. [ony4aTs mosHYyIO UH(MDOPMAIHIO O cCOCTaBe OMOIMOTEYHOTO (POoHIA, HHMDOPMAIHOHHBIX
pecypcax ¥ mpefocTaBIsieMbIX OMOINOTEKON yCiIyrax;

2. ITonb30oBaTbes CIPaBOUYHO-OMOIMOTrpaduecKuM anmnapaToM OHOIHOTEKH;

3. [Tony4aTs KOHCYIBTAIIMOHHYIO TIOMOII[h B TIOUCKE W BEIOOPE HCTOYHHUKOB HH(POPMAITUH;
4. [TomydaTh BO BpEMEHHOE I10JIb30BaHNE Ha a0OHEMEHTe U B YMTAIHFHOM 3alle IeYaTHbIe
W3[IaHUs U IPYrHe HCTOYHUKH WHPOPMAIUH;

5. IlponeBarh CPOK MOTB30BAHUS JOKYMEHTAMU;

6.Y4acTBOBaTh B MEPOIIPHUATHUSIX, TPOBOAUMBIX OHUOTHOTEKOIH;

7. O6pataThes )15 pa3penieHns KOHPIUKTHON CUTYalluH K JUPEKTOPY LIKOJIBL.

IX. IoJsb30BaTEeIH MKOJbLHOH OHUOJIHOTEKH 00A3aHbI

1. CobroaTh MpaBuiIa MOJb30BaHUS IKOJIBHOU ONMOIMOTEKOM;

2. bepeXHO OTHOCUTBHCS K NMPOW3BEACHUSM IedaTH (He BBIPbIBaTh, HE 3aru0aTh CTpPaHUII,
He JejaTh B KHUIraX MOAYEPKUBAHMS, TMOMETKH), MHBIM JOKYMEHTaM Ha pa3IuYHBIX
HOCHUTEJISIX, 000pYA0BaHUIO, MHBEHTAPIO;

3. Tlonb3oBaThCcsi LEHHBIMA M CIPABOYHBIMH JOKYMEHTAMH TOJBKO B IIOMEIIEHUN
OHMOJHOTEKMY,



4. Y6enuThcs IpHU MONYyYEHHH JOKYMEHTOB B OTCYTCTBUU Ne()eKTOB, a IpU OOHAPYKEHUHU
npouHdopMupoBaTh 00 9TOM  pabOTHHKAa OHOMMOTEKH. OTBETCTBEHHOCTH 32
obHapy KeHHbIe Te(eKThl B CIaBAEMbIX JOKYMEHTAX HECET IMOCIEIHUH MOIb30BaTENb,
5. PacnmceiBaTbcs B UYUTATENBCKOM (GOPMYJISpe 3a KaXKIbli IOIYYEHHBIH JTOKYMEHT
(uckiodeHue: ooyyaromuecs 1—4 Ki1accos);
6. Bo3Bpaiarh JOKyMEHTBI B IIKOJIBHYIO OMOIMOTEKY B yCTAHOBJIEHHBIE CPOKH;
7. 3aMeHATL HOKYMEHTHI IIKOJIbHOM OMOIIMOTEKH B Cilydae UX yTpaThl WM IOPYH UM
PaBHOIIEHHBIMHE, JTHOO KOMIIEHCHPOBATh ywmepd B pasMmepe, yCTaHOBICHHOM MpaBUlIaMU
MOJIb30BAaHUS LIKOJILHON OMOINOTEKOM;
8. TToNHOCTBIO PACCYMTATHCS C IIKOJIBHOM OMOIHOTEKOH 110 MCTEYEHMH CpOKa OOy4eHHs
WA pabOoThI B LIKOJIE.

X. ITopsinok nMoab30BaHUS IIKOJIbHOH OMOJIHOTEKOH

1. 3anuch B LIKOJBHYIO OWONMOTEKY OOydYaroluXcs IPOU3BOJUTCS II0 CIHCOYHOMY
COCTaBy KJacca, MeJarornyecKuX M HMHBIX PaOOTHHMKOB ILIKOJBI - B WHIWBHIYaTbHOM
HopsifIKe, poauTeliell (HHBIX 3aKOHHBIX IIpeJiCTaBUTeNeN) 00y9aroIuXcs — IO Maciopry;
2. Tlepepeructpalis mojbp30BaTeIe! MKOIbHOW OMOINOTEKH TPOU3BOAUTCS €KETOTHO;

3. JIOKYMEHTOM, MOATBEPXKAAIOUIM MpaBO IOJb30BaHUS OUOIMOTEKOW, SBIACTCS
YUTATEIbCKUN (HOpMYJIsIp;

4. Yurarenbckuit GopMysssp (QUKCUPYET NaTy BBbIAAYM I0JL30BATENO JTOKYMEHTOB W3
(on1a GHOIHOTEKH 1 MX BO3BPAILEHUS B OMOIUOTEKY.

XI. IMopsinok no1b30BaHHA 2a00HEMEHTOM

1. Tonb30BaTeIM MMEIOT NPaBO MONTYYUTh Ha JOM M3 MHOIOTOMHBIX HM3/laHHH He OoJee
IBYX JTOKYMEHTOB OJIHOBPEMEHHO;

2. MakcuMasibHble CPOKHU MOJIb30BaHUS JOKYMEHTAMU:

— yueOHUKH, y4eOHbIe TOCOOUS — YyIEOHbIH IO,

— Hay4HO-TIOMYJISiPHAsL, MO3HABaTelIbHAs, Xy 10/KEeCTBEHHas JuTeparypa — 14 nHei;

— MepHOIUYECKHe U3JaH!sl, N31aHUs TOBBILIEHHOTO CcIipoca — 7 JHEeH;

3. Tlonp30BaTend MOTYT MPOIJINTH CPOK IOJIb30BaHMs JOKYMEHTaMH, €CIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHUX IOJIb30BATENEH.

XII. ITopsiAoK NO/IbL30BAHUS YHTAJIbHBIM 32JI0M
1. JloKyMeHTbI, peHa3HaYeHHbIE 711 paOOThl B YATAIBHOM 3aJle, Ha 10M HE BBIAAIOTCS;

Z. 9HHI/IKHOH6I[I/II/I, CIIpaBOYHHKH, PEAKHEC, LCHHBIC H umMmeromuecss B €AUHCTBEHHOM
SK3EeMILIIPE JOKYMEHTHI BbIIAOTCS TOJIBKO JJIA pa6OTBI B HUTAJIBHOM 3alJI€C.



MyHnwununanbHoe Or1KeTHOe 0011e00pa3oBaTe/IbHOE YUPEKIEHNE
«CumMckas cpefHss 001eoopa3zoBare/ibHast MIKOJIay

[TPUKA3
31.08.2016 Ne 166/1
OO0 yTBepkAeHUHU IPABUII
BHYTPEHHETO TPYAOBOTO paclopsiaKa

Ha ocnoBanuu pemenus llemarormdeckoro cosera Illkosbr (mpoTtokos Nel or
26.08.2016 roga)
INPUKA3BIBAIO:
1. YrBepauts [lonoxkeHne o MKOIbHONW OMOIMOTEKe MyHUIIMTIANBHOTO OFOIKETHOTO

oOmmeobpasoBarenbHOro yupexaeHus «Cumckas cpeassisi oOuieoOpasoBaTesibHas
IKOJIaY;
2. YrBepauts [IpaBuna noap30BaHus MIKOJIBHBIMU yY€OHUKAMU;

W

YrBepnuth [los0xkeHrne o MpoMeKyTOUHON aTTeCTalui 00yYaroXCs;

4. JloBectu manuble [Tonoxenus u IlpaBuna 10 Bcex yd4acTHHUKOB 00pa30oBaTeJILHOIO
nporuecca;

5. KoHTpob 3a HCIIONIHEHUEM MpHKa3a OCTaBIIAIO 3a COOO0M.

JIApeKTOp IIKOJIBI E.B. Pouun




